SERVICE INFORMATION SHEET
The Sheriff requires a deposit of $70.00 in order to commence service of civil process.  

Along with your letter of instruction, please include a copy for service, the original, if signed
 by a judge, the name and address/phone numbers, and employer of the party to be served. 

**NOTE: Service fees are $70.00/person or entity served.

Please Serve Papers Upon:
Name: ________________________________________________________________________

Address: ______________________________________________________________________

City/State: ____________________________________________ Zip Code: _______________

Phone: Area Code ________ - ____________________________

Description of the person to be served: Eye Color: __________ Height: _____ Weight: _______

Any other descriptive information: _________________________________________________

Place of employment: ___________________________________________________________

Address: ______________________________________________________________________

City/State: ____________________________________________ Zip Code: _______________

Phone: Area Code ________ - ____________________________

Vehicles: _____________________________________________________________________

RETURN CERTIFICATE OF SERVICE and/or REFUND TO

Name: _____________________________________________________________________

Address: ___________________________________________________________________

City/State: _________________________________________ Zip Code: _______________

Phone: Area Code ________ - _______________   E-file to Court or Return  (circle one)

Email: ___________________________________________________________________
Hazards/s/Animals: ______________________________________________________________
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